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Quick Start Guide – Add/Edit Preceptors 
1. Log-in using your Orientation Nurse Username 

& Password 
2. Choose “Add Preceptor” from dropdown under 

Preceptors OR click on the 
Preceptors List View  

 

 

3. Fill in the fields to complete the Preceptor record. 

 
At least one Affiliate, Primary Affiliate, and a Communication Method (even if no 
email/phone number are available) must be selected or an error will be produced. 
 

4. View ( ) and Edit  ( ) Preceptors as needed from the Preceptor List View. 

 
5. Once Preceptor Records are created, Learners can be added. 


