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Quick Start Guide – Preceptor Assessment 
Similar to a Formal Evaluation for a Learner, the Preceptor Assessment is designed to be 
a check-in with the Preceptor to celebrate success, identify opportunities, and set a plan 
of action going forward. These assessments can also be shared with Leadership Users. 

1. Log-in using your Orientation Nurse Username & Password 
2. Navigate to a Preceptor’s page, click on:  
3. Choose the dates to include12: 

 
a. Choose  for a table of the Learner and Preceptor’s impression of 

their shifts. Add Preceptor Comments if there were notable achievements / 
concerns. 

 
Figure 4 - Review Evaluations on Preceptor Assessment 

b. Choose to begin the Preceptor Assessment. 

 
12 By default, the assessment reviews the past 6 months of evaluations, the Best Practice is to complete a 
Preceptor Evaluation with each Primary Preceptor following a cohort of learners completing orientation. 
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4. Data is pulled from Evaluations, Events, and Preceptor Comments for the selected 
time period. The evaluation data is automatically averaged but can be adjusted. 
Each area includes an opportunity for comment.  

 
Figure 5 - Preceptor Assessment 

5. Choose users to share this assessment results. 
6. Click to save the result, send an e-mail, and post to the Preceptor’s 

Transcript13. 

 
13 Preceptor Assessments can be created/edited by Orientation Nurses but are visible to the Preceptor and 
Leadership Users. 


