
 

User Guide - Preceptor 
Following each shift, you will receive a message to your phone or 
your email inviting you to evaluate your shift with a learner. 
 
Messages will come from website@edorientation.com or 844-929-
2278 
 
Answering questions is easy, just move the slider along the scale: 

 
 
The learner will do the same each shift. The aim is to evaluate both 
their progress to becoming an independent ED Nurse but also the 
effectiveness of you as a preceptor. Doing this daily creates trends 
that show progress and allow the orientation experience to be modified to help meet the 
learner’s goals.  
 
After you submit your evaluation, you are re-directed to your Preceptor Page 

 
 
 
   

Link to your orientation 
schedule 

Link to your completed 
learning events (utilize for 

clinical ladder advancement) 

Review comments about 
your practice. 

This area contains 
announcements with a 
section for each Learner 

with their contact 
information and 

current goals. 

Review how 
learners have 
scored your 

teaching style 



 

Additional Features on your Preceptor Page 

Your preceptor Transcript (outlined green) is a 
comprehensive review of all your orientation 
activities. Click the link on your 
Preceptor Page to access. It includes a listing 
of shifts, courses that you helped teach, 
preceptor training, and comments from 
Orientation Nurses that highlight your 
practice. Best Practice: bring this document to 
your performance appraisal. It can also aid 
your application for Clinical Ladder. 
 
Any Preceptor Assessments (circled in 
orange) can be accessed from the Transcript. 
These documents reflect your efforts with a 
cohort of learners and the plan established 
with an Orientation Nurse to enhance your 
practice. 

This area lists all 
Learners on Orientation. 
If you have a shift with 
a person not normally 

assigned with you, 
review their goals & 

progress 

Comments from 
Daily Evaluations 
highlighting how 
your practice is 

making a difference 

Courses & Preceptor 
Training Events w/ 

all information 
needed for Clinical 

Ladder. 

Hours invested 
in orienting 

staff 
members 



 

User Guide – Competency 
Completing required documentation for your orientation/role: 
 
Access each item that needs to be documented for your orientation via: your To Do list 
(left) from your Learner or Preceptor Page or links from reminder emails (right): 
 

1. Select one of items from the lists 
above 

2. Fill in all the required fields 
(highlighted yellow) 

3. Choose a Preceptor, Orientation 
Nurse or Leader who can verify 
your Competency. 

 

Click “Save” to keep track of your 
progress. When all the yellow fields are 
completed, the “Save” button will 
change to “Save & Send to Verifier” 
When you Send to Verifier, the person 
you selected to verify this competency 
will receive an e-mail. 
 

They will fill any remaining required 
fields (highlighted yellow) and click 
“Sign & Submit” 
 

Once the item is signed by the verifier 
you will be notified in an e-mail that it is 
completed. 
 

From your Transcript or your To Do list 
you can print a copy of 
all your completed 
items. 

Fill-in all fields 
outlined Yellow 
then choose who 

will verify. 

Preceptors / O.N. / 
Leadership: 

Complete any 
remaining fields 

outlined yellow & sign. 


